
Tagline
If your business has a tagline 
you must check the box. 
Write the tagline of your 
business, it will appear under 
your title.

Provide your full address for 
your business to show up on the 
map and your customer can get 
direction.

Business Name

Submit Your Listing
Guide

Enter your complete business 
name for when people who 
know your business by name 
and are looking you up.

Address

Note that when you type your 
address, several options provided 
by Google will appear. Please 
choose the one that matches 
your business address.

Google Matches

Always use a business phone 
number and avoid personal 
phone numbers if possible.

Phone

Its recommended to provide 
official website url and avoid 
landing pages designed for a 
specific campaign.

Website

When you place your cursor over 
this option, several categories 
appear, from which you will have 
to choose the one that has more 
relevance with your business.

Categories

Here you can add the social 
media of your business. You can 
choose between instragram, 
facebook or twitter.

Social Media

you can choose more than one 
social network by clicking the 
button with the plus sign.

Social Media

Tell briefly what your customers 
what to hear about your business 
has to offer that is unique and 
you do better then everyone else.

Describe your business in 200 
words or less.

Social Media

when you finish please click on 
the "save and preview" button.

click on “Publish” so that our 
business appears in our directory.

Save and Preview

Publish
click on edit to “Edit” if you want 
to modify any of your business 
information.

Edit

New Business

when you have finished editing it, this page will appear to you


